Saint Francis University Policy
For Enrolled Students Called to Active Military Service and Military Dependents Whose Families Must Move Due to Redeployment/Relocation
LEAVE OF ABSENCE
Students called to active duty as reservists should provide a copy of their military order to the University Registrar.  The Registrar will then forward copies of this order to the Business Office, Financial Aid Office and Office of Military Affairs.

Students who request a full semester withdrawal will receive a full refund of tuition and fees.  Any University room/board contract fees would be refunded on a pro-rated basis for the actual services the student has received up to the date of the withdrawal.
If a substantial part of the semester has been completed at the time the student receives deployment orders, the student may make arrangements with Faculty to complete his/her academic responsibilities for the semester and apply for a “CN” grades according to the usual procedure described in the University catalog.  Any University room and dining hall contract fees would be refunded on a pro-rated basis for the actual services the student has received up to the date of leaving the University for Active Duty.

When a student withdraws from classes, a Return to Title IV (R2T4) calculation must be performed, which determines the prorated amount of all Title IV funds (Pell, FSEOG, Perkins loan, and Stafford Loan) which must be returned to the federal government.  The tuition actually charged to withdrawn students is normally used when performing R2T4; however, calculations for students who withdraw because they have been activated for military service are based upon 100% tuition, regardless of what the school actually charges.  (This enables the students to retain a greater portion of their Title IV aid.)  Students who receive University issued laptop computers are required to return the computers at the time military orders are presented to the Registrar.
RE-ADMISSION

Students who complete their active military duty and request re-admission to the University will be automatically re-admitted with all admission fees waived.  The student’s academic standing at the time of re-admission shall remain as it was prior to the call to active military duty.  Although reservist who must discontinue their studies at Saint Francis University in consequence of active duty may request formal Withdrawal from the University, they may alternatively apply for “Military Leave” status and will be encouraged to do so.  Although students who request Military Leave status under these circumstances will not be registered for courses, they will, nevertheless, be considered students of Saint Francis University.  As such, they are eligible to resume their studies and register for courses upon completion of active duty (consistent with their academic standing at the time of deployment) without applying for re-admission to the University.
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